Template for Adding a Minor in CLAS
For CCNY
    A Minor must be five courses--one or two required courses and three or four electives, totaling no less than 15 credits. 

1. Name of Department
2. Date of Department Approval
3. Date of Divisional  Faculty Council and Faculty Council Approval
4. Required Courses

5. Elective Courses (list them or say what restrictions, if any, apply to the electives—e.g., “Any electives at the 200-level or higher.” 
6. Justification.  Write, “The CLAS Faculty Council supports Departments offering a Minor within as a means of ensuring depth in a field outside the student’s major.”  Add any justification noted in Footnote 1.

7. Assessment of student learning (See Footnote 2).
Footnotes 

       1.  When Describing the Justification (Need) for a Minor, include any items such as 

· An  assessment of student learning outcomes (e.g., inadequate performance in a required/old course that a new course will remedy)

· Interviews with students, faculty, and staff about the need for a new course

· Overall program assessment/review, e.g., senior students, alumni, employer input that the new course would be beneficial, or findings from a capstone course

· Recommendations from advisory boards or other external reviews or constituencies

· Documented study of positive experience in sister institutions or programs with a similar course

· Other sources relevant to the needs assessment.

2. When describing Means of Assessing Student Performance in a Minor, identify 4 to 8 expected learning outcomes that typically apply to the courses.  Specifically, students will be able to analyze, identify, create, demonstrate, present orally, write…


a. 


b.


c.


d.


e.


f.

For each of the above learning outcomes, describe the assessment strategies to be used by the instructor, e.g., exams and quizzes, student participation, reports, papers, portfolios, pre- and post-tests, presentations. Assessment strategies for learning outcomes will be:


a.


b.


c.


d.


e.

