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Guide to Apply for ePermit (Undergraduate Students) 
 

1. Select “Student Center” 

 
 

2. Select “Course Planning and Enrollment”  

 

 
 

3. Select “ePermit” from left-hand side menu 
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4. Select “Add ePermit with Equiv Courses” from the left-hand side menu.

 

 
5. Select your home college, if you are a City College student select “the City College” 
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6. Search for the CCNY course you would like to ePermit.  For this example, we will use “ART 10000” as the 
outgoing course. 

 
 

7. Select course from search results.  For this example, we are selecting ART 10000. 

 
 

 
 
 

8. Click on “Fetch Equivalent CUNY Courses” 
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9. Select the CUNY School you would like to attend, for this example Hunter College will be selected.  To 
view available course sections at host school you may click on View Class sections.  Select “Host Term” and 
“Host Session”.  Click on the box so button will change to “Yes.  If host school is not listed contact host 
school to check if they are accepting ePermit request. 

 

 
 
 
 
 
 
 

10. Click on “Apply for e-Permit”  
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10. Select “Permit Type” 
 

 
 
 
 
 
 

11. Click “Submit” to submit your ePermit request 

 

 
 
 
 
 
 



 

 Wille Admin Blding, 102   160 Convent Avenue   New York NY 10031   O: 212-650-7850    F: 212-650-6108   registrar@ccny.cuny.edu  
 

 

 
12. Your ePermit request successfully submitted. 

 

 
 
 
 
 
 
 


