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Guide to Apply for Graduation 
 

1. Select “Student Center” 

 
 

2. Select “Graduation and Transcript”  

 

 
 

3. Select “Apply for Graduation” from left-hand side menu 
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4. Click on the button next to “Select to Apply” to change to “YES”. 

Note: If status is not set to “Eligible to Apply” contact the Registrar Office for assistance by emailing 
Registrar@ccny.cuny.edu. 

 

 
 
 

5. Click on “Apply” button at the bottom of the screen. 

 

 
6. Select the term, for this example “Spring 2025” is selected and click “NEXT” to continue. 

 

 
 

 

mailto:Registrar@ccny.cuny.edu


 

 Wille Admin Blding, 102   160 Convent Avenue   New York NY 10031   O: 212-650-7850    F: 212-650-6108   registrar@ccny.cuny.edu  
 

 

7. Diploma / Degree Name.  Verify that your name is spelled correctly as this will be the name in your diploma. 
Middle Names are NOT displayed, check with the Registrar’s Office to ensure your middle will be included 
in your diploma.  For any name changes, contact the Registrar’s Office by emailing 
Registrar@ccny.cuny.edu.  Official documentation will be required for name changes.  Click on “NEXT” to 
continue. 
 

 
 
 
 
 
 
 
 

8. Verify your “Home Address”.  Your physical diploma will be sent to your home address.  For any address 
changes contact the Registrar’s Office by emailing Registrar@ccny.cuny.edu.  Click on “NEXT” to continue. 
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9. Verify your contact information.   

 
 
 
 

10. Click “Submit” to submit your graduation application. 
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11. Click “YES” to submit your application. 

 

 
 
 
 
 
 
 

12. You have successfully applied for graduation.  Your status is now changed to “Applied for Graduation”. 

 

 
 
 
 


